
Application Submitted 

Application Assigned to a Planner 

Application Routed  

OCFA
  

   

Public Works
  

   

Building 

Comments Collected 

Planner Prepares Screencheck Letter 

Screencheck Letter 
Letter to the applicant 

deeming the application 
complete or incomplete 

Application Complete Application Incomplete 

Schedule for Planning 
Commission Public Hearing or 

Prepare Administrative Decision 
(3-4 weeks) 

Applicant Submits 
Additional Information 

 

Decision 

Appeal Period 
(15 days) 

Decision Effective 

   Application will be 
deemed complete or 

incomplete by City within 
30 days of submittal 

Comments from OCFA, 
Public Works, and 
Building are due 2 

weeks from the date the 
application is routed 

Phase 1: “Submitted” 
 

Applications submitted 
to the City for review 

Phase 2: “Completeness 
Review” 

 

 

Phase 3: “Outcome” 
 

-Complete, Decision Pending 
or 

-Complete, Scheduled for 
Public Hearing 

or 
-Incomplete, Additional Info 
Pending from Applicant 

 
 

 


